LATE ESSAY SUBMISSION FORM—SPRING QUARTER 2006--J. Roth
NAME: _____________________________
CLASS:    English 101—On Campus  
ASSIGNMENT:______________________________DATE:_________________
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GUIDELINES:

Any late essay, no matter what or how good the reason, requires this form when submitting it.  Please remember that the late-essay submission deadline is one week after an essay’s due date.
Short assignments such as discussion participation, web assignments, textbook assignments, and quizzes cannot be made up for any reason; however, you can miss one short assignment (one assignment total—not one of each kind) without penalty.  If at quarter’s end you have completed all short assignments on time, I will throw out your lowest short assignment grade.

One Late Essay Submission Form per person—no exceptions, so please do not ask. Once this form is used (or lost), you have no essay make-up option left no matter what or how good the reason (unless you have made arrangements in advance), so keep it safe and keep it for emergencies.

